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Dear Students,

Every time it is a delight feeling to communicate with all of you, writing for you is like writing
a letter for my own very loved ones.

| am glad to share that in the month of August,2020, we all have celebrated Independence

Day through virtual mode. Dear Friend, Your Gautam Budh Nagar Branch always try to

organize one to one virtual Meetings for the benefit professional upliftment of All CA
fraternity. Many more event are the pipe lines.

With effect from 13 August 2020, the e-assessment scheme of 2019 has been amended and hence is known as
the Faceless Assessment Scheme. The Faceless Assessment Scheme applies to scrutiny assessments and best
decision assessments. In the Union Budget 2019, the Finance Minister proposed the introduction of a plan
for faceless e-assessment. The plan seeks to end the human interface between the taxpayer and the income tax
department. The scheme completes the process of conducting faceless evaluation through electronic mode.

I, along with all committee members are in the process of planning calendar of events to be organized for
member and students. | am looking forward for your kind support & suggestions, so that we as a team of
Gautam Budh Nagar Branch can serve the profession and can hope for a better tomorrow.

We all Committee Members are always trying to serve the best to the profession in your guidance and
suggestion. We are requesting to give your valuable suggestion for betterment of the branch activities.

| will conclude with......

Stay Safe...Stay Blessed..!

With Best Wishes & Regards,

CA Tanuj Kumar Garg

Chairman, Gautam Budh Nagar Branch of CIRC
Mb: 9899508755

Email: tanujgargca@gmail.com
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E-Newsletter

Good morning Dear Friends,

We all are sailing in the same boat, as ICAl students you are struggling for clearance of your exams
and as members of ICAI we are struggling with the regular updation on the frequent changes that are
coming up to keep ourselves fit for serving the society and help in nation building. With the regular
studies friends as we all know we need to complete our trainings which is the best part of our
curriculum, | should say... so when we talk about training, we talk about office, and when we talk
about office then hand in hand comes office etiquette... so today let’s see the importance and some of
the important, office etiquette...

What is Office Etiquette and why they are necessary?

Office etiquette is nothing but the basic manners required in the world of business. It is important because it
cuts down on stress and conflict between co-workers, which ultimately affects the company's success.

Some Important office etiquettes are as depicted in the picture below:
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Remember: - Good Manners never go Out of Style

Regards,

CA Shikha Singhal

Executive Member

Gautam Budh Nagar Branch of CIRC of ICAI
Email # shikhasinghal83 @gmail.com
Contact #91-9873730303
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FILING OF E-FORM BY COMPANY WITH MCA

For the compliance of provisions of Companies Act, 2013, there is requirement of filing E-Form at

web portal of Ministry of Corporate Affairs (MCA). MCA is notifying provisions and E-form on

regular basis accordingly Company and officers are required to file E-form with MCA.

Here we are discussing about E-form which are required to file with MCA. There are two type of form:-

A. Non- Event based Form which is mandatory to file by company as per table given below.

Event based Form which is mandatory to file by company only in case of such event (as per table given

below) occurred in company.

A. Non Event Based Form

FORM FREQUENCY OF
NAME NATURE OF FILING FILING APPLICABILITY ON COMPANY EXCEPTION (IF ANY)
AOC4 & ANNUAL FILING YEARLY FILING ALL TYPE OF COMPANY FILING IS MANDATORY.
MGT 7 NO EXCEPTION
AOC4 ANNUAL FILING YEARLY FILING IF COMPANY IS LISTED. IN CASE OF NON- FILING IS MANDATORY.
(XBRL) LISTED COMPANY (IF TURNOVER IS MORE | NO EXCEPTION
THAN 100 CRORES OR PAID UP SHARE
CAPITAL IS MORE THAN 5 CRORE)
DIR 3KYC DIRECTOR KYC YEARLY FILING ALL DIRECTOR FILING IS MANDATORY.
NO EXCEPTION
INC 20A COMMENCEMENT OF ONE TIME FILING ALL TYPE OF COMPANY FILING IS MANDATORY.
BUSINESS NO EXCEPTION
MGT 15 AGM FILING YEARLY FILING LISTED COMPANY FILING IS MANDATORY.
NO EXCEPTION
NDH 1 NIDHI FILING YEARLY FILING NIDHI COMPANY FILING IS MANDATORY.
NO EXCEPTION
NDH 3 NIDHI FILING HALF YEARLY FILING NIDHI COMPANY FILING IS MANDATORY.
NO EXCEPTION
FILING IS MANDATORY.
NDH 4 NIDHI FILING ONE TIME FILING NIDHI COMPANY
NO EXCEPTION
DPT 3 RETURN OF DEPOSIT YEARLY FILING ALL TYPE OF COMPANY FILING ONLY WHEN COMPANY
HAS BORROWING/DEPOSIT AS
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PER PRESCRIBED RULES

CRA4

COST AUDIT REPORT

YEARLY FILING

ALLTYPE OF COMPANY FILING ONLY WHEN COST AUDIT
OF COMPANY IS MANDATORY

BEN-2

BENEFICIARY FILING

YEARLY FILING

ALLTYPE OF COMPANY FILING ONLY WHEN COMPANY
RECEIVED BEN 1 FROM
SIGNIFICANT BANAFICIARY
OWNER AS PER PRESCRIBED
RULES

MSME

RETURN OF MSME
CREDITOR

HALF YEARLY FILING

ALLTYPE OF COMPANY FILING ONLY WHEN COMPANY
HAS MSME CREDITOR AND
OTHER CONDITIONS AS PER
PRESCRIBED RULES

B. Event based Form

These form is required to file in case of related event is occurred in company as per applicable

NATURE OF FILING

FORM NAME

AUDITOR RELATED FILING

ADT 1, ADT 2, ADT 3

DIRECTOR RELATED FILING

DIR 3, DIR 11, DIR 12, DIR 5, DIR 6

CAPITAL RELATED FILING

PAS3,SH7,SH8, SH9,SH11

REGISTERED ADDRESS CHANGE FILING

INC 22, INC 23

CHARGE FILING

CHG 1, CHG 4, CHG 6, CHG 9

NAME CHANGE FILING

INC 24

MANGERIAL PERSONNEL FILING

MR 1, MR 2

OPCFILING

INC3,INC4, INC5

RESOLUTION FILING

MGT 14

provisions and prescribed rules.

Authored by,

CA Rishi Goyal
Practicing Chartered Accountant can
be reached at carishi.rg@gmail.com.
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